CEU’S 

FREQUENTLY ASKED QUESTIONS AND THE ANSWERS

Revised

When do I use the Prior Approval form for Salary Advancement?

When you are taking a college course for graduate credit or for CEU/CEUEs taken outside of Westport for advancement on the salary schedule.  This is the form with the $$$$$ which means you are paying for the course or registration, and should be sent directly to the Superintendent’s office at TSO
How do I get a CEU certificate for workshops taken outside of Westport that count towards salary advancement?
After the Prior Approval form is approved, and the course is completed, forward the certificate of completion to the Superintendent’s office,  who will approve and send to me at the Curriculum Center to be entered onto your transcript.  A CEU certificate is awarded at that time.

When do I use the Prior Approval form for Certification only?
The form for Certification Only is for CEU Equivalent credit for workshops needed for state certification – mandatory for teachers with Professional Educator Certificates - and is approved by Lynne Shain at the Curriculum Center.

When I receive a CEU certificate for any course that counts for salary advancement, does it also count for state certification?
Yes, all CEUs/CEUEs count toward certification.

Who needs to sign in for workshops held during the school day?

Only those teachers with Professional Educator Certificates need to sign in for CEUs given in Westport during the school day.
Do I need to send out of district CEU certificates to the Curriculum Center for tracking?

No, we don’t track your out of district CEU workshops if you have received a certificate from an authorized CEU provider.  These are for your file to be added to your Westport workshops.  However, if you have requested an equivalent credit from Westport to be used for horizontal advancement the certificate needs to be sent with proper Prior Approval forms.
Who can I call about receiving a transcript of CEU workshops tracked through our district?

 Mary Alvarez at the Curriculum Center on ext. 1215 can print a transcript of all CEUs and CEUEs.

Who can I call with questions regarding graduate credits and salary advancement?

Margaret Breines in Human Resources will answer questions about credits having to do with money.
Can I get CEU’s for attending a summer workshop?

Yes, you can.    However, if you get paid for the workshop, CEU credits can only be used for certification and only those with professional educator certificates are required to sign in.  If a workshop is offered without pay, CEU’s can be used for salary advancement.

Summary
Know which certificate you have.
Professional Educator Certificate holders -  Need to sign for everything because workshops counting for Salary Advancement also count for Certification.

Provisional/Initial Certificate holders – ONLY need to sign for workshops that count for salary advancement (on your own time without pay).

