EXPLANATION OF CEU FORMS

Proposal Form for any teacher or administrator wishing to give a workshop for teachers.  This should be sent to me at the Curriculum Center at least one week prior to the workshop.  The presenter should also sign in on the attendance sheet to receive CEU’s for the workshop.

Sign-In Sheets -  CEU credits to be applied to salary advancement as well as certification. Mostly used for after school workshops (or weekends).

Sign-In Sheet not for salary advancement.  To be used for Certification Only (during a school day) and needs to be signed ONLY by teachers/administrators who hold a Professional Certificate.

Prior Approval Form For Salary Advancement

For graduate courses or CEU courses taken outside of Westport to be used for Salary Advancement and you are paying for the course or registration.  This form must be approved by the Superintendent 30 days prior to the activity.  It is the responsibility of the teacher taking the course to find out if the workshop provider is CEU certified or not.  If not, the teacher must request an equivalent credit from Westport by using this form.

Prior Approval Form for Certification Only

For courses taken outside of Westport by teachers with Professional Educator’s Certificates.  CEU’s will count for Certification only, not for Horizontal Advancement.  

Orange form – Request for Absence 
When you attend a workshop during school time, the orange form must be completed and a Sub-Finder number entered giving you permission to be out of the building that particular day.  It has NOTHING to do with the CEU Prior Approval process.
PLEASE DESTROY ALL OTHER FORMS!!!!!

Thanks

